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A Christ-centered learning community where every child will develop
her own unique giftedness to lead and make a difference.

INFORMATION ON CHIJ KELLOCK’S MOVE TO THE HOLDING SITE
Dear Parents,
CHIJ Kellock will be moving to our holding site at 121 Queensway with effect from 16 November 2016 and we
will be staying at the holding site for a period of about 2 years, 2017-2018. During that time, the current
campus that we are on will undergo construction for an upgraded block (near Gate C, Church of St Teresa’s)
that will house an Indoor Sports Hall, a Student Care Centre and other facilities that are provided under the
PERI (Primary Education and Review Implementation) project. We look forward to these additional features
when we return to our Bukit Teresa campus in December 2018.
This letter serves to provide you with details on:

The move, and



Information on school arrival and dismissal procedures at the Holding Site.

THE MOVE
The last day of term for the school will be on Wednesday, 16th November 2016 and school hours will be from
7.30am to 9.30am.
The programme will be as follows:Time

Programme

Venue

7.30am – 7.45am

Morning Assembly

School Hall

7.45am – 8.45am

Thanksgiving Celebration

School Hall

8.45am – 9.30am

Level activities to commemorate

Classrooms

the last day of term and the Move
We hope to have all our girls present for this little ‘campus farewell’ event as it will be two years
before we move back to our Bukit Teresa campus.
After 16th November 2016, staff and students will not be allowed entry into the Bukit Teresa Campus
as construction works will begin shortly.
THE HOLDING SITE
The following segments of this letter serve to provide you with information on the Holding Site and the
school’s plans in managing the arrival and dismissal procedures for our girls.
A. Contact Details of the Holding Site
Address

121 Queensway, Singapore 149059

Telephone/ Fax

Telephone: 6273 0096

Email

chijks@moe.edu.sg

Fax: 6273 1710

SCHOOL

B. Location of Holding Site
The school is flanked by 2 main roads, namely Commonwealth Avenue and Queensway and a minor road,
Commonwealth Close.

C. Accessing the school using Public Transport
The school can be accessed by public transport, with public buses and the MRT plying both the major roads as
follows:-

D. Public Car-Parks around the School
Similarly, there are public car-parks around the holding site for parents who are driving, to take note of. They
are as follows:-

E. Holding Site Layout and Identifying Features
To help you and your daughter identify with the layout of the holding site, we have labelled the blocks of
the campus and the gates as follows:The school campus is made up of 6 main blocks. They are:

Lower Primary (Primary 1-2) Block



Administration Block (General Office and Staff Room)

Block B



Special Rooms Block (Science Labs, CCA Rooms etc)

Block C



Mother Tongue Language Block (ML and TL Rooms)

Block D



Mid-Primary (Primary 3-4) and Upper Primary (Primary 5-6) Block

Block E



Special Rooms Block (Music Room, Dance Studio, Art Rooms, Indoor PE

Block A

Room)
Canteen/ Hall Block



Canteen (Bookshop)



Hall

There are 3 main entrance/ exit points and the gates are labelled as follows:Gate 1 &

Located along Queensway

Gate 1p (small gate next to Gate

Gate 1 – for vehicular movement
Gate 1p – for pedestrians

1)
Gate 2

Located along Queensway

Gate 2p (small gate next to Gate

Gate 2 – for vehicular movement
Gate 2p – for pedestrians

2)
Gate 3p

Located at the back of the
school facing the open field
and running track along
Commonwealth Avenue

Gate 3p – for pedestrians

The physical layout of the blocks and the gates can be seen in this diagram (not drawn to scale):-

F. Logistics for Day One of 2017
For P2 – P6 Students of 2017
First Day of School in 2017 for P2-P6 students of 2017

: 3 January 2017, Tuesday

Reporting Time for P2-6 students of 2017

: 7.30am, as per normal practice

Assembly Area for Students
Level

Assembly Area

P2

The Cove (next to the Canteen)

P3-6

School Hall

For P1 Students of 2017
First Day of School in 2017 for P1 students of 2017

: 4 January 2017, Wednesday

Reporting Time for P1 students of 2017

: 8.30am

School Hours for P1 students of 2017 on 4 Jan

: 8.30am to 11.30am

Assembly Area for P1 students of 2017

: School Hall (on Day One)
Canteen Cove (from Day Two onwards)

To help our current cohort of students adjust to the holding site on the first day of school, the Primary 1
cohort of 2017 will report to school a day later, on 4 January 2017.

ARRIVAL AND DISMISSAL PROCEDURES AT THE HOLDING SITE
School hours for 2017 remains the same as in 2016. They are:Mondays - Wednesdays

7.30am to 1.40pm

Thursdays – Fridays

7.30am to 1.10pm

The school has worked closely with Traffic Consultants to plan for the safe arrival and dismissal of students at
the holding site, bearing in mind the various modes of transport that the students take as well the dipstick
study of the number of students taking school bus. Because of the location of the school at the junction of 2
main roads, we ask for your co-operation in supporting the guidelines set out below to ensure not just the
safety of our students but also the smooth flow of traffic along both the major roads of Commonwealth
Avenue and Queensway.
G. Arrival Procedures in the morning
G1. For students who are driven to school by School Bus or by Car
All vehicles will enter the school at Gate 1 located along Queensway. Students will alight at the
allocated Car Drop-Off/ Bus Drop-Off Points as follows:-

2017 CHIJ Kellock Car Decal
Parents requiring vehicular access to the school will be required to purchase the 2017 Car Decal. The
decal is non-transferable and is only valid for 2017. Please see attached Acknowledgment Slip to
indicate interest in purchasing the 2017 Car Decal.

Alternatively, if the wait for vehicles to enter the school is too long, Upper Primary students may want
to alight at Blk 81 Car Park along Commonwealth Close and walk to the school using the covered
walkway as follows:-

G2. For students who arrive on foot/ by Public Transportation
Students arriving at school on foot or by Public Transportation can enter the school through any of
the gates, as follows:-

H. Dismissal Procedures in the afternoon
H1. Students taking the School Bus Home
All School Buses will be parked in the Main Car Park located between Block A and Block B and in front
of the Canteen, from 12.00nn to 1.50pm. Students will be directed to the School Buses at school
dismissal each day.

H2. Students who are picked up by Car
Car Pick-Up Point
All students who are picked up by car will be instructed to wait for their parents at the Car Pick-Up
Point in front of the Canteen.
Parents who would like to pick their daughter up by car in the afternoon are advised not to arrive at
the school too early as the school buses will be parked in the school compound. As such, parents can
only pick their daughter/s up AFTER the School Buses have left the school compound.

Waiting in School
The major roads of Queensway and Commonwealth do not allow for waiting vehicles. As such,
parents who arrive early can wait in the school’s Parade Square (subject to availability) and only from
1.50pm on Mondays to Wednesdays and from 1.20pm on Thursday and Fridays.
For security reasons, parents who drive into school are required to wait in their car and not advised to
walk around the school grounds unless cleared at the security posts for valid reasons. We seek your
co-operation to keep the school a safe place for our girls.

Waiting at nearby Car-Parks
When the car park lots at the Parade Square are not available (subject to the school’s decision),
parents can choose to wait at the following areas until the school buses have cleared the compound,
to enter the school. They are:•

Multi-storey Car Park at Blk 84A, Commonwealth Close

•

Public Car Park at Blk 81, Commonwealth Close

•

Public Car-Park at MacDonald’s Queensway

•

Multi-storey Car-Park at Blk 89-90-91, Commonwealth Avenue

It is highly recommended that you wait at these car-park areas as the school’s security measures will
not be imposed on you, thus making for a more pleasant and comfortable wait for you.

H3. Students taking Public Transport/ picked up by Parents or Caregivers
Students taking public bus or the MRT will be directed to exit the school at:

Gate 2p (to head in the direction of the public bus-stops along Queensway), or



Gate 3p (to head in the direction of the public bus-stops and MRT Station along
Commonwealth Avenue)

Students will be discouraged from using Gate 1p to exit the school as it is near Gate 1, which is the
gate designated for vehicular entry and exit.

Parents/ Caregivers who are picking their daughter/ ward up from school can similarly wait at:

Gate 2p (along Queensway), or



Gate 3p (near the running track, leading to the public gate along Commonwealth Avenue)

For a more comfortable wait, parents/ caregivers may want to consider waiting at the following areas
and make their way to the school gates only when the dismissal bell is rung.

The arrival and dismissal procedures at the Holding Site have been drawn up with the safety and security of
our students in mind. Thus, as with all adjustments associated with any move, we seek your co-operation and
support in helping us to enforce the procedures as spelt out, so that our girls’ safety is not compromised.
We have enrolled the help of our Parent Support Group EXCO members to be on hand on the first and second
days of school in 2017 to help us in this endeavor and we also ask you, the parents to be patient when my
staff exercise caution over speed in ensuring that all our girls arrive in school and get home safely, particularly
in the first two weeks of school.
To help us organize the arrival and dismissal of our students, please provide us with information on how your
daughter will be arriving at school and heading home, in the Acknowledgement Slip attached. Please hand the
completed Acknowledgement Slip to your daughter for submission to her Form Teacher by Wed 2 Nov 2016.
Wishing you and your family a restful November/ December Holiday break!
Thank you,
___________________________
Ms Magdalene Chin
Principal

For 2016 P4-5 Students
ACKNOWLEDGEMENT SLIP
INFORMATION ON CHIJ KELLOCK’S MOVE TO THE HOLDING SITE
I, parent of ______________________________, of Primary _______________ have received the letter on
(name of student)
(class)
‘Information on CHIJ Kellock’s Move to the Holding Site’ and have noted the contents of the letter.
ARRIVAL AT SCHOOL IN THE MORNING
My daughter will be going to school (please tick in the relevant box/ boxes):On foot
By public transport
By school bus
By car
DISMISSAL IN THE AFTERNOON
My daughter will be making her way home (please tick in the relevant box/ boxes):On foot
With her caregiver/ a family member/ parent who will meet her at one of the gates
By public transport
By school bus
BY car
Purchase of 2017 CHIJ Kellock Car Decal
I *would like/ would not like to purchase the 2017 CHIJ Kellock Car Decal to gain access to the school for the
purpose of picking up and/or dropping off my daughter at school. I am aware of the school security guidelines
and will abide by it.
Car Plate Number: __________________. I enclose $5.00 cash payment for the 2017 Car Decal.

Thank you.

__________________________
Signature of Parent & Date
* please delete accordingly

